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THE CITY FENCING CLUB 

Club Annual Audit

	Audit Item
	In Place and up to date?

	Coaches, Officials & Volunteers Codes of Conduct
	

	Code of Conduct for Parents
	

	Codes of Conduct for Participants
	

	Club Registration & Membership Forms
	

	Club has appropriate membership categories and fees
	

	Open Club Constitution
	

	Equity Policy Statement
	

	End of Year Accounts for the club (Budgetary Statement)
	

	Club Child Protection Policy Statement, policy and procedures
	

	Club has Public Liability Insurance
	

	Club is affiliated to British Fencing
	

	An Audit of Coaches, Officials and Volunteers
	

	Child Welfare Officer Appointed with Role description & CRB Check
	

	Club has minimum of 1 child protection trained officer
	

	Key coaches and volunteers in junior section of club to have Criminal Record Bureau (CRB) check, all others to have at least completed Self-Disclosure forms
	

	Club First Aid Procedures & Provision
	

	Emergency Procedures
	

	Emergency Next of Kin contact details
	

	Record of participants medical conditions
	

	Accident / Incident report form


	

	Minimum of 1 First Aid Qualified person per team
	

	Risk Assessments
	

	At least 1 Qualified coach in club at a minimum of Level 1
	

	Attendance Register
	

	Each junior team has a Squad Coach / Manager with Role descriptions and a CRB check
	

	Volunteer Co-ordinator appointed with Role description and a CRB check
	

	Role Description for all Volunteers
	

	Coaches Information Pack
	

	Club works in partnership with NGB, CSP & LA's
	

	Club has at least one Level 1 Qualified Coach for each junior team with CRB checks
	

	There is at least one Level 2 Qualified coach in the club with a CRB check
	

	Club has a minimum of 2 people who have attended approved Child Protection courses
	

	Club has a minimum of 1 coach who has attended an approved Disability Awareness course
	

	Coaches have Public Liability Insurance
	

	Coaches have attended a "Club for All" Workshop (minimum of 1 person)
	

	Coaches have attended an approved Equity in Your Coaching course (minimum of 1 person)
	

	Club has appropriate ratio for number of coaches to participants as specified by the British Fencing
	

	Club Fixture Information & Training Schedules


	

	Club Newsletter / Website
	

	Club & School Partnership Agreement & Link
	

	Club Development Action Plan
	























